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	PREFERRED POSITION:
PREFERRED LOCATION :
The contents of this form will be treated as confidential – Return to jobs@bishopfleming.co.uk or post to 

HR Department, Stratus House, Emperor Way, Exeter Business Park, Exeter, Devon, EX1 3QS
Where did you see the position advertised?
Have you applied for previous positions?                      Yes/No  
(if yes, please state position applied for, the date 
and whether interviewed).

	                                                               PERSONAL DETAILS

	Surname: 
	Forenames:

	Mr/Mrs/Ms/Miss (delete as appropriate)
	Date of birth:

	Address Home: 



	Post Code:  

	Address Term Time: 



	Post Code:  

	Email address: 


	Telephone Number: 

Mobile:

	Do you have any Disabilities which may require adjustment in the workplace? (If so, detail below) Yes/No

	Do you have a current driving licence? 
Yes/No

	Are you a car owner? 
Yes/No

	If there are any endorsements on your driving licence, please give details below: 

	Do you need a Work permit to work legally in the UK?          Yes/No


	EDUCATION AND QUALIFICATIONS
Please list all subjects attempted along with grades on each attempt (including failures)

	SECONDARY EDUCATION

	Level

(GCSE,A Level)
	Title/Subject
	Grade
	Year of Award
	School/ College
	Country

	
	
	
	
	
	

	

	DEGREE

	Designation

(BSc/BA, etc)
	Title/Subject
	Grade

(2:1/1st, etc)
	Year of Award
	University/

Higher Education
	Type

(Full-time, Sandwich, Part-time)
	Country

	
	
	
	
	
	
	

	

	OTHER ACADEMIC QUALIFICATION

	Title/Subject
	College/Institution
	Class/Grade
	Year of Award
	Country

	
	
	
	
	

	

	PROFESSIONAL QUALIFICATION

	Professional Body
	Status (Member/Student)
	Examination Stage(s)

passed
	Year of Award
	Country

	
	
	
	
	


	
EMPLOYMENT HISTORY

(Beginning with your most recent employer. Please indicate any work experience, even if unpaid)

	From – To

mm/yy
	Name and Address of Employer
	Job Title
	Main Duties and Responsibilities
	Salary
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Please continue employment history on a separate sheet if required

	Notice period required with current employer:


	SUPPORTING INFORMATION

	Please detail here your reasons for applying for this position, your main achievements to date and the strengths you would bring to this post.
This is the part of the application from where you can bring to our attention any qualities you believe we should be aware of.

Do not feel under obligation to complete this section if you believe the rest of the form has brought out these qualities in sufficient detail.

If you find there is insufficient space, please continue on a separate sheet.

	

	LEISURE

Please give brief details of your leisure interests, sports and hobbies and other pastimes

	


	REFERENCES
Please give the name and address of two people from whom we may obtain work experience references.

Please add telephone number and email address if possible

(Character references will be accepted if no work experience)

	

	1
	Name:
Relationship:

	
	Address:

	
	Email Address:


	
	Telephone Number:

	

	2
	Name:
Relationship:

	
	Address:

	
	Email Address:

	
	Telephone Number:


	

	CRIMINAL RECORD

Please give details of any criminal convictions except those spent under the Rehabilitation of Offenders Act 1974
For the purpose of this post you are required to provide this information

	

	Mandatory Declarations: Please note that the I.C.A.E.W. (Institute) is exempt from the provisions of Rehabilitation of offenders Act 1974. 

Students are required to declare any act or default likely to bring discredit on themselves, the Institute or the profession of accountancy. This includes (but is not limited to):

Any criminal offence or guilty plea to a criminal offence; Bankruptcy; Individual Voluntary Arrangements; Failure to satisfy a judgement debt; An adverse finding against you by a professional body or regulator. 

If any of the above apply (or you think there are similar matters which should be declared) details must be included with your application).


	I certify that the statements made and information given in this application are to my knowledge correct and that I have not omitted any relevant information. I also consent to this application form being held in accordance with the Data Protection Act. 

	 

	SIGNED:
DATE:


�





 Edition 6 – April 2008








APPLICATION FOR EMPLOYMENT














